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1. Ofie moaokeHust

1.1. Hactosmas nporpamma paspadotaHa B cooteTcTBuM ¢ [locTaHoB1eHHeM [IpaBuTe16CTRA
PO or 24.12.2021 Ne 2464 "O mopszke o6y4eHHs M0 OXpaHe Tpy/aa M NPOBEpKH 3HAHUSA TPeOOBaHMIA
OXpaHbl TpyZa', BCTyMuBLIEM B cHly ¢ 1 centsaOpst 2022 roza; pasmenom X «OxpaHa Tpyzay
Tpynosoro komekca Poccuiickolt ®emepauuu ot 30.12.2001r Ne 197-®3 ¢ H3MeHEHHAMH,
BCTYMUBIIMMH B ciiy ¢ 25 urona 2022 roaa; ¢ yuetom IloctaHoBneHuii [aBHOro rocy1apcTBEHHOTO
caHuTapHoro Bpaua PO ot 28.09.2020r Ne 28 «O6 yrteepxamenun CIT 2.4.3648-20 «CaHuTapHO-
SMHASMHOIOrHYeCKHe TpeGOBaHHA K OpraHM3alMsAM BOCHWTAHHS W OOYYeHMs, OTAbIXa H
0310pOBJIeHUA AeTed u Monmomexku» U oT 28.01.2021 Ne 2 «O6 yreepsxkaenuu CanllnH 1.2.3685-21
«'MrHeHHYeCKHe HOPMATHBBI U TPeGOBAHHS K 0GeCreueHH IO 6e30MacHOCTH U (Hi1H) 0e3BpeIHOCTH IS
yesoBeKka (haKTOpOB Cpelbl OGMTaHUSA» M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB 11O OXpaHe Tpyna,
YeraBoM u [lpaBunamu BHyTpeHHero Tpyxosoro pacropsaka ['BIIOY JIHP «oneuxuit Kommemk
Kynetypsl v Uckycetsy (nanee - Konnenx).

1.2. lanHas nporpamma COCTaBIeHa 1/ NPOBEEHHs MEPBUYHOTO MHCTPYKTaXa M0 OXpaHe
Tpyla A4 3aMeCTUTeNeH aupekTopa no yuedHo-BocnuTarensHoil (VBP), yueGHO-MeTOIMuecKOi
(YMP) u MeTomuueckoii paboTe, 3amecTHTeNeH AMPEKTOpa MO BOCIIUTATENBHOI, aJIMUHHUCTPAaTUBHO-
X03aHCTBeHHOH yacTH (AXY) u mo Ge3omacHOCTH, a TakKe METOAMCTa, Medarora-opraHu3aropa,
nefarora-rcuxonora,  COUMAnpHOro Megarora M JAPYrMX paOOTHMKOB — aJMHHMCTPaTMBHO —
ynpasieH4ecKkoro nepconana Komemxka.

1.3. Ilporpamma ompenenseT codepikaHue MEPBHYHOrO HHCTPYKTAKa 10 OXpaHe Tpya Ha
paboyeM MecTe, KOTOPBIH BKIHOYaeT HHOPMUpOBaHME 00 OpraHM3aLHMH OXpaHbl TPyIa Ha paGodeM
MecTe, OOLIMX CBEAEHHAX 00 YCIOBMSX TpyZa, MOPSAAKE MOATOTOBKH K paboTe M eé OKOHYaHHH,
O3HaKOMJIEHHE ¢ Oe30MacHbIMH MpUeMaMu (MeToaaMH) paboThl U HHCTPYKLHMAMH 10 paBoueMy MecTy
W OXpaHe TpyJa Mo MpOo(ecCHH, MOPSAKOM IeHCTBHIl MPH BO3MOXKHBIX aBapMItHBIX CUTYaLHAX Ha
pabouem mecre.

1.4. TlpoBeneHNHe MEPBUYHOTO MHCTPYKTaKa Ha padodyeM MecTe sBIsSeTCs NpodHUIaKTHYECKUM
MEpONpPUATHEM [0 OXpaHe Tpy[a, HanpaBJIe€HHBIM Ha MPEeNOTBpPALlEeHHE Cly4aeB MPOH3BOACTBEHHOIO
TpaBMarusMa M MpodecCHOHaNbHbIX 3ab0neBaHMH, CHH)KEHHE MX [OCIEACTBUI M SBIfeTCs
CrielHaTu3UPOBAHHBIM NPOLIECCOM MOTYUYEHHs 3HAHUH, YMEHUH 1 HABLIKOB.

1.5. TlepBHuHEIH HMHCTPYKTaX MO OXpaHe TpyJa MPOBOAWTCA OO Hayala CaMOCTOATENbHOMH
paboTEl, a TakKe A/ NUL, MPOXOAAIIMX POH3BOACTBEHHYIO IPAKTUKY.

1.6. JlomyckaeTcs 0CBOOOKIEHHE OTICIBHBIX KAaTEropuil paGOTHMKOB OT MpPOXOKICHHA
NIEPBUYHOr0 MHCTPYKTaXka B ClIyyae, €CIM HX TpyAOBas [ACATEIbHOCTh CBSI3aHA C OMAaCHOCTEIO,
UCTOYHHKAMH KOTOpOW ABJIAKOTCA IEPCOHAlbHble KOMIIBIOTEpBl, ammnapaTbl KOMHPOBaILHO-
MHOXXHMTENbHOH TEXHHWKM HACTONBHOrO THMA, €IMHHYHBIE CTALMOHAPHBIE KOMHPOBAlIbLHO-
MHOKHMTE/IbHbIC arnaparbl, HCHOJb3yEMbIE MEPUOAHYECKM [ HY)KI LIKOJbl, HHas odHCcHas
OpPITeXHHKa, a TAKKe OBITOBAsA TEXHMKA, HE HCIONB3yeMas B TEXHOJIOTHUECKOM MPOLIECCE, H IIPU 3TOM
ApyrHe HCTOYHUKHU ONMACHOCTH OTCYTCTBYIOT, @ YCJIOBHUA TpyJda MO pe3yabTaTaM M[pOBedeHHS
CrielMaibHON OUeHKH ycnoBuii Tpyaa (COVYT) aBastoTCS ONTUMAIbHBIMH HIIH AOMYCTUMBIMH.

1.7. Ilepeuenp npodeccuit U AOMKHOCTEH paGOTHHUKOB, OCBOOOKIEHHBIX OT MPOXOKAECHHUS
MEPBHYHOr0 HHCTPYKTaXa [0 OXpaHe Tpyla, YTBEp:KIaeTcs AUPEKTOpPOM 001eobpa3oBaTelbHOM
OpraHu3aLuH.

1.8. TlepBHYHEIH HHCTPYKTa:X MO OXpaHe Tpyla Ha paboueM MecTe MpPOBOAMTCA IHMPEKTOPOM
Konnemxka, 1400 aMUaMH, OTBETCTBEHHBIMU 3a MPOBEIEHHE MEPBUYHOrO0 MHCTPYKTaKa U YUMTHIBAET
YCIOBHs Tpyda padOTHHKA, BO3ACHCTBYIOIIHE BpelHble W (HIH) OMacHbIE MPOM3BOJACTBEHHEIE
(hakTOpbl, MCTOYHHUKHM OMNACHOCTH, YCTaHOBIeHHble Mo pesyasTataM COVYT U OLEHKU
npodeccHoHaNbHEIX PHCKOB.

1.9. TlpoBeneHHBI MepBUYHBIH HHCTPYKT&X Ha padouyeM MeCTE€ aAMHHMCTPALMH
3aKaHYMBaeTC TPOBEPKOH 3HAHWA TpeOOBaHMH OXpaHBl TpyJa. Pe3yabTaThl MpOBEAEHHUS
HHCTpYKTaKa 0(OPMIIAIOTCA B JKypHAaIe PErHCTPALIMK HHCTPYKTaKa Ha padodeM MecTe.



2. TemMaTHYeCKHIi N1aH MEPBHYHOIO HHCTPYKTAKA 110 OXPAHe TPYAa Ha paGoueM MecTe
aJIMHHHCTPAaTHBHOIO paGOTHHKA

Obbe
Coaep:kaHiie IporpaMMal M,
n/n MHH
Opranusanus oxXpaHsel Tpya Ha padoyeM MecTe 10
MUH
O6uiue cBeeHHs 06 yCIOBHAX Tpyda paboTHHKA aIMHHUCTpaLUH 15
MHH
[Topsnok moaroToBKH K pabote 10
MHH
BesonacHele npueMsl 0 MeTObI paGOTEl aAMHHHCTPATHBHOTO 15
riepcoHata MUH
Ilopaaok oOKOHuYaHHs paboTEI 5 MHH
ABapHIHbBIC CUTYalMH, KOTOPEIE MOI'YT BO3HUKHYTh Ha paboueM MecTe 10
MHH
OkazaHue nepBoii MOMOLIH 10
MHH
O3HaKOMJIEHHE ¢ HHCTPYKLHUSMH 110 OXpaHe TpyJAa M0 I0KHOCTH U 15
paboyeMy MecTy MHH
HTroro 1 yac
| 30 MuH

3. Opranu3zaunsi oXpaHbl Tpyaa Ha paGoyem MecTe

3.1. PaGouue KaOMHEThI aIMHHHCTPALHH [POBEPEHBI CIELMATHCTOM T10 OXpaHe TpyZJa, JULOM,
OTBETCTBEHHBIM 32 OOECIeYeHHe MoKapHOH 6e30MacHOCTH B 001Ue00pa3oBaTeIbHON OpraHH3aLHH U
COOTBCTCTBYOT HOPMaM M TpeOOBaHHSM OXpaHbl Tpylda M MOXapHOH Ge30MacHOCTH, MpPHHATHI
KomHuccueit no npuemke Konnemwka k HoBomy yueGHOMY roay.

3.2. MeGenb, mepcoHANTBHEIN KOMIIBIOTED M MHas OPITEXHHKA MPOBEPEHa Ha 0e30MacHOCT,
TNOKapHas CUrHaIU3alMa HaX0AUTCs B paboyeM COCTOSIHUH.

3.3. B paGouem kabuHETe HMEIOTCS MEpPBUYHBIE CPEACTBA MOKAPOTY LICHHUS (OrHeTylHTeNb) U
anTeyka MepBoif MOMOLLIM C OMUCHH MeIMKAMEHTOB.

3.4. B kaGuHeTe MMEIOTCs HEOOXOAMMBIE HOPMAaTHBHbIE JOKYMEHTEBI, HHCTPYKLIMU MO OXpaHe
Tpy/Ja U NOXKapHOH 0€30MacHOCTH.

3.5. PaGoTHUK aIMHHHCTpaUMH [JOMKEH HMeTh | KBaTM(QUKALHOHHYIO TPYNMy IO
37eKTPOOE30MNAaCHOCTH, yYacTBOBATh B pa3pabOTKe HHCTPYKLMil 1O oXpaHe TpyJa, TpPOBOIHTH
MHCTPYKTaKH 110 OXpaHe Tpy/1a Ha pabodyem MecTe MOAYHHEHHBIX pabOTHHKOB.

3.6. BbINONHAA NOMKHOCTHBIE 0GS38HHOCTH. PAOOTHUK aIMHUHHCTPALWH 06S3aH BBIMNOIHATE
ClenyruKre TpedoBaHUs OXpaHkl Tpya:

*  c00r0aTh TpeGOBAHHA OXPaHBI TPy A, M0KAPHOIT H 31EKTPOOE30MaCHOCTH MpH
BBINOJIHEHUH padoT;

* coOmozath TpeGOBaHMA NPOM3BOACTBEHHON CAHMTapHHM, MpaBUIa JTHYHOM
TUTUEHB;

*  COoAepxaTh cBOe paboyee MECTO B YHCTOTE M MOpsiaKe, OEPesKHO OTHOCUTBCA K
MMYIIeCcTBY 0011e00pa3oBaTeIbHOM OpraHH3aLmy;

*  coOmroaath TpeGOBaHHA MO IKCILTyaTalllH H 6e3omacHoCTH mpu pabote ¢ ICO
(MepceHANBHBIM KOMMBIOTEPOM, My IbTHMEAMHHBIM IPOEKTOPOM) U HHO OPrTEXHHUKOIL;




*  OCYWIECTBJATh KOHTPOJIb BEIMOJHEHUSA MENarorH4eCKUMU pabOTHUKAMHU MPaBHII
1 TpeOOBaHUI OXpaHbl TPy Ja, HHCTPYKLMH 110 OXpaHe KU3HHU U 3710POBbA 00YUYarOIIUXCS;

* 3a00OTUTBCA O IMYHOH 0E30MacHOCTH W JIHYHOM 3[0pOBbE, a TAKKE O
0€30MacHOCTH OKPY KAIOIIUX B MPOLIECCE BBIMOIHEHHS padoT AM60 BO BpeMs HAXOKICHHUS
Ha TEpPUTOPUH 00LIE00Pa30BaTEIbHON OpraHU3allky;

*  BBIMOJHATE TOJBKO Ty padoTy, KOTOpas OTHOCHTCS K JOJKHOCTHBIM
00532HHOCTAM M IOpy4YeHa HEeMocpeICTBEHHO AWpeKkTopoM Komnemxka, NMpH CO3JaHHH
YCJI0BHI 0€30MacHOro ee BBINOIHEHHS;

*  €oo0lAaTh AMPEKTOPY O K000i CUTYyalHH, YrpoKatoLlel KHU3HH HIH 310POBEIO
pabOTHHKOB U 00y4arOMMXCs, O Ka)KIOM MPOU30LIEIIEM HECYACTHOM CTYUae;

*  [PHHMMAaTh MEpbI MO OKa3aHWK MEPBOH MOMOLIM MOCTPAJaBIINM H, BBI3OBY
CKOpOH MEIULIMHCKOM MOMOLIIH;

*  M3BELIATh AUPEKTOpa 00 yXyALIEHHH COCTOSHUS CBOCTO 30POBES;

*  TNpPOXOJHWTh B yCTAHOBJCHHOM MOpPAJIKE MEAMLIMHCKHE OCMOTpBI, 00ydeHHe IO
OXpaHe TpyJa U MokKapHOH 6e30MmacHOCTH;

*  TNpOXOAMTh 00y4eHHE M 3HaTb [pPUEMbl OKasaHWsd MepBOH  MOMOIIH
NOCTpaJaBUIMM IPU HECYACTHOM ClIyyae;

*  3HaTh CNOcoOBl MPeNOTBPALIEHUs aBapUiHBIX CHTYyalWil, MOpAIOK AeHCTBHIA
[IpH BO3HHMKHOBEHHWH I0Kapa WIH WHOW uYpe3BbIYAHHON CHUTyalUM W 3BaKyalHH, CHTHAIbI
OMOBELLEHHA O NOXKape;

*  YMETb [0JIb30BaThCA MEPBUYHBIMH CPEACTBAMH MOKAPOTY LICHHS,

*  3HaTb MECTOpPAacrnoj0KEHHE aNnTe€YKH W yMEThb OKa3blBaTh MEPBYIO [OMOIIb
MOCTpajaBUIeMy;

*  cobmonats [IpaBuna BHyTpeHHeEro TpyA0BOro pacrnopsaaka 1 Yeras Konnemxa;

*  Cco0MOaTh yCTaHOBIEHHBIE PEKHMbl TPyda W BPEMEHM OTABIXA, TPYIOBYIO
JUCLUIUIUHY

*  co0noaaTh HHCTPYKLHMH 110 OXpaHe TpyJa MpH BBINOJHEHHH padoT U padoTe ¢
000pyI0BaHHEM.

3.7. Obuwee pykoBoACTBO padoToit Mo oxpaHe Tpyaa B Konneaske ocylLecTBAeT JUPEKTOP.
HenocpenctseHHO pyKOBOACTBO paboToit Mo oxpaHe TpyAa OCYLIECTBASET CIELHATHCT MO OXpaHe
Tpyaa, paboTod MO OGeCnedyeHHIO MOXKapHON 0e30MacHOCTH — OMKHOCTHOE IHMILO, Ha KOTOpOe
NPHUKa30M  BO3JOKEHBI ~ 00A3aHHOCTH MO  OOCCTMEYEHHIO  MOKAPHOHW  GE30MacHOCTH B
o0wmeoOpa3oBaTebHOM OpraHU3aLuy.

3.8. 3aMeCTHTENH AMPEKTOpa OCYILIECTBISIOT KOHTPOIb COOMOAEHHS TpeGOBaHH U MpaBHI
OXpaHbl Tpya NOAYHHEHHBIMU COTPY AHUKAMH.

4. Obwe cBenenns 00 yc10BHSIX TPyAa paGOTHHKA aAMHHHCTPALIHH

4.1. Paboyrm MecTOM aAMHUHHCTPAaTHBHOro paboTHWKa B Koanemxke sBifercs pabouuid
KaOuHeT, 000pYI0BaHHBIH 10CTATOYHBIM H IOMYCTUMBIM (COrIacHO MPOEKTY) KOJTHYECTBOM MeGel,
KOMIIBIOTEPHOM H OPITeXHHUKON 47151 BEIMOJAHEHHS (QYHKLIHOHAIBHBIX 0083aHHOCTEA.

4.2. B xabuHETe MPeNyCMOTPEHBI CTON H KPEecio, a Tak/ke CTOAbl H CTYIbs A8 MOCETHTEN I,
wKad 115 BepXHeH oaexkabl, WKad M cTeaxu Ans padoduell JOKYMEHTALHH, YMBIBaTbHHK. PaGouee
MECTO 00eCreyeHO MePCOHANBHBIM KOMITBIOTEPOM (HOYTOYKOM), HMEETCs IPUHTEP, KCEPOKC, TenedoH.

4.3. B xabuHeTe HMeeTCA TOPOLIKOBBI OTHETYLIMTENb M anTedyka A7Mi OKa3aHMA MepBOii
MOMOLIH NMOCTpPaJaBIIHM.

4.4. B pabouyem KaGuHETEe OCYLUECTBISETCS MpHEM pabOTHMKOB O6LIe06pa3oBaTeNbHOI
OpraHH3aLMUH, 00y4alLIUXCs U poauTeneH (3aKOHHBIX MpeICcTaBUTeNell 00y4armuxcs), NpoBOAATCS
Oecelbl, COBRIUAHHMA, KOHCYIbTAalMM. PaGOTHHK aIMUHMCTPAaUMH SABISETCA  MaTepHalbHO-
OTBETCTBEHHBIM JIMLIOM M HECET OTBETCTBEHHOCTb 3a COXPAHHOCTh Pa3MELIEHHOIO B €ro KaOHHETe
000pya0BaHHUA U MeOeIH.



4.5. PaoTHMK aIMHHHCTpalMM B paMKax aJAMHUHHCTPAaTHMBHOH, OpraHM3alHOHHOI,
METOAMYECKONH IOEeATENbHOCTH MPUHMMAeT aKTHBHOE Y4YacTHE B  BBIE3JHBIX COBELIAHMAX,
aIMHHHUCTPATHBHBIX COBELIAHUAX (TIaHepKax) B KaOHMHEeTe IUPEKTOpa, COBEIIaHUAX MPH AUPEKTOPE B
YUUTEBCKOM, MeICOBETaX, CEMHHapax, KOHPepeHUHAX, OOIINX MEPONPUATHIX.

4.6. [l opraHu3auuy MUTaHKUA aIMHHUCTPATHBHOIO paGOTHHKA MpeayCMOTpeHa CTOI0Ba.

4.7. PabOTHHK aAMMHHCTPALUM B COOTBETCTBHH C YTBEPKIEHHBIM TIpadHKOM BBHIMIOIHAET
005A3aHHOCTH J€KYPHOT0 aIMHUHHCTpaTopa o Kommemky.

4.8. PexxuM paboThl aIMUHHUCTpaLKK 00111e00pa30BaTebHON OpraHU3aluy:

4.8.1. 3amecTuTenu AUpeKTOpa paboTaOT B pexHME HEHOPMHPOBAHHOTO paboyero IHSA MO
rpaduKy, COCTaBIEHHOMY, McXodsd M3 40-yacoBoii paGouell HexenW, yTBepIeHHOMY IMPEKTOPOM
001e00pa3oBaTebHOM OpraHU3alky.

4.8.2. Tlemaror-opraHusatop, [eIaror-ncHXoM0r, COLMATbHEI MeJaror, BOCIUTATEb,
METOMCT pabOTarOT B PEKUME BBIMOJHEHHA 00beMa YCTAHOBIEHHOH MM Harpy3kd Mo rpaduky,
COCTaBJI€HHOMY MCXOAs H3 36-4acoBoif padoyell Helenu, C y4eTOM Y4acTHA B 00S3aTelbHBIX
TIAHOBBIX MEPONPHATHAX H CAMOCTOATENBHOIO [IaHUPOBAaHUA padOTEl, HAa KOTOPYHO HE YCTaHOBJIEHbI
HOPMBI BEIDAOOTKH.

4.8.3. PaGounit 1eHp aIMHHHCTPAaTHBHOrO paGOTHMKA HauyMHAeTCs He Mo3gHee, yeM 3a 20
MHHYT 10 Hayama 3aHATHH B 001e00pa3oBaTeIbHON OpraHu3aLuH, AeKypPHOro aIMHHUCTPATOpa - He
nosaHee, 4eM 3a 30 MHHYT 10 Hayana MepBOro ypoKa, YTo AOMKHO ObITh yCTaHOBIEHO IIpaBHmaMH
BHYTPEHHEr0 TPYJOBOI'0O pacrnopsiaKa.

4.8.4. PaGOTHHK aIMHUHHCTPALMU Ha CBOeM PaGOyeM MeCTe BBINOIHAET TPYHOBble (yHKLUU
COrlacHO CBOGH IO/KHOCTHOH MHCTPYKLMH, YTBep:kIeHHOH aupekropom Konnemxa. B paGouee
BpeMsA aIMMHHCTPAaTHBHOTO pabOTHMKA BKIKOUaeTCss paboTa, MpeayCMOTPEHHAas TOJOBBIM I1aHOM
padoTbl, aAMHHUCTPATHBHASA, OPTaHU3aLHOHHAsl, IOATOTOBUTENbHAS (MTAHUPOBAHHUS), METOANYECKAS,
JHarHOCTHYECKass U MOHUTOPUHIOBad.

4.9. PaGOTHMKM aIMHHHCTPALMM TOAYHHSIOTCS HENMOCPEACTBEHHO IHPEKTODY, BBIMOTHSIOT
NpUKasbl, paCMOpAXKEHHA, YTBEPXKICHHBIE MJIaHBI W HHBIE JOKAJbHblE HOPMATHBHEIE aKTEI
00weoOpa3zoBaTeIbHOM OpraHU3aluy.

4.10. OnacHple ¥ (MIM) BpedHble MPOM3BOACTBEHHbIE (AKTOPH, KOTOpBlE MOIYT
BO3JCHCTBOBATE B Mpouecce padoThl Ha paOOTHHKA aIMHHMCTPAllMH  00Ie00pa3oBaTeNbHOI
OpraHH3aLuH, OTCYTCTBYIOT.

4.11. ITepeyeHb MpoeccHOHATBHBIX PUCKOB M ONACHOCTEH:

*  HapylleHME OCTPOThI 3pEeHHMsA TNPH HENOCTAaTOYHOH OCBEUIEHHOCTH paboyero
MECTa;

*  3pUTCIBHOE YTOMJEHHE IpH [UIMTeNbHOH paboTe ¢ [JOKyMeHTaMM, Ha
MePCOHATBEHOM KOMIBIOTEPE (HOYTOYKE);

* TOpakKeHHe D3JCKTPHYECKHMM TOKOM MpPH HCHONB30BAHHH HEHCHPABHEIX
3MIEKTPHYECKHUX PO3ETOK, BBIKIHOYATENEI;

*  TOpaXKeHHE 3/MEKTPUYECKHM TOKOM MpPH HCMOIB30BaHUU HeucnpasHex DCO,
OPITeXHHUKH, MIPH OTCYTCTBUH 3a3eMJICHHs / 3aHyICHHUS;

*  MOpaXEHHE JJIEKTPUYECKUM TOKOM MpHU HMCMONB30BaHHM Kabeneill MUTaHUSA C
TNOBPEKASCHHOH H30IALHEH, HeCePTHOHULMPOBAHHBIX H CAMOENBHEIX YTHHUTENEH;

* CHHXXCHHE OOLIEro HMMMYHHOTO  COCTOSHMsSL ~ OpraHM3Ma  BCIeACTBHE
MPONOJKUTEIBHOr0  BO3ACHCTBHS HA COTPYAHHKA 3NEKTPOMarHUTHOTO H3Ty4YeHHS TpH
padoTe ¢ OprTeXHUKOM;

*  CTaTHYeCKHE Harpy3KH MpH HEe3HAYUTENbHOH OO0LIeH MBILIEYHOH ABUraTelbHOMN
Harpyske;

*  BO3MOJKHOCTB IMOJYEHHS TPaBMbl BCIEACTBHE HEOCTOPOXKHOTO OOpalleHHs C
KaHUCTAPCKHMH TNPUHAAIKHOCTAMH WM MPH MCIOJB30BAHMM HX HE MO MPSIMOMY
Ha3HaYeHHIO;




*  OMOLMOHAJBHBIE EPErPY3KH.
4.12. OnacHbIMH 30HaMH B 0011e00pa30BaTeabHOI OpraHU3aliH SBISIOTCS:
*  CHCTEMBI KOMMYHHKALHU{: TEI0-, BOAOOTBEACHHUS;
*  3JIEKTpPOOOOpPYAOBaHHE, 3NEKTPOLIHTOBLIE;
*  JISCTHMYHbIE MaplIM MpPH MCMNOJb30BaHHM OO0YBM Ha BBICOKOM KallIyke U
CKOJIb3KOM MOJ0IIBE;
e  TPUICTaIIKUe K 3JaHHAM LIKOJIBl TEPPUTOPHUH, HAXOASIIHECS B 30HE CX0Ja C
KpBIIII CHEra M MaaeHus cocyiek;
e  TEpPPUTOPHH MOABE3Ja CMELTPaHCIOpTa.
4.13. B ka0uHeTe aIMMHHMCTDALMU, B HHBIX MOMELLEHHUAX H HA TEPPHUTOPHH LIKOJbI KypeHHe
3alpeLieHo.
4.14. B uensax cosgaHus Ge30MmacHbIX ycloBUi Tpyla B 001e00pa3oBaTeIbHON OpraHU3aLnu
Pa3MeIIeHB! 3HaKH O€30MaCHOCTH: Ha 3JIeKTPOLIHTOBLIX U 31eKTPO06OpY 10BaHHH.
4.15. AIMHHHMCTPAaTHBHEIMH paGOTHMKaMH He Tpedyercs NPUMEHEHUE HWHIUBUIYaIBHBIX
CPEACTB 3aLIMTHI B 0011€00pa30BaTeIbHON OpraHU3aLHH.

S. ITopsinoK MOATOTOBKH K paboTe

5.1. IlpoBepuTh OKHa B pabodem KaGWHeTe Ha HaTMuMe TPEIUHH H HHOE HapylUeHHe
LIEJTOCTHOCTH CTEKOI.

5.2. Bu3yanpHO OLEHHTH COCTOSIHME BBIKTIOYATeNeil. BKIIOUWTE MOJHOCTHIO OCBElICHHE B
paboyeM kabHHeTe U YOeIUTBCA B MCIPABHOCTH 3IKTPOOBODYI0BAHKS:

. OCBETUTE/IbHbBIE NIPHOOPBI A0IKHBI ObITh HCIIPABHEI U HAAEKHO MOIBELICHBI K
TIOTOJIKY, UMCTh LENIOCTHYIO CBETOPACCEHBAIOLIYIO KOHCTPYKLHMIO U HE COAEPKATh CIEN0B
3arpsA3HEHUI;

. YPOBEHb MCKYCCTBEHHOH OCBELIEHHOCTH B aIMHHHCTPATHBHOM KaOMHeTe
JOJIKEH COCTaBIATh He MeHee 300 roKce;

. KOMMYTALHOHHBIE KOPOOKM [IOMKHbI OBITh 3aKpBITBEI KpBILIKAMM, KOpIyca
BBIK/IIOUATe/IeH H PO3ETOK He NOJKHBI MMETh TPEIlMH M CKOJOB, a TAKKe OrOJeHHBIX
KOHTaKTOB.

5.3. YnocToBepuThes B CBOOOIHOCTH BBIXOJA U3 padouero KabuHera, IIPOXOJ0B.

5.4. VIOCTOBepUTBCA B HATMYHH [EPBMYHBIX CPEACTB I0KAPOTYLICHHS, CpOKa HX
MIPHTOHOCTH W NOCTYNMHOCTH, B HalWYWMM aANTEYKH MEPBOH TMOMOLIM M YKOMIUIEKTOBAaHHOCTH ee
MeIHKaMEHTaMH.

5.5. Y1ocToBepuThes B 6€30MacHOCTH cBoero paboyero Mecra:

. NpOBEPHTH MeGeIb Ha MpeIMeT ee YCTOHYHBOCTH U HCMPABHOCTH;

. NpOBEPHTL MIOTHOCTH MOJABEAEHHA Kadened MUTaHUA K CHCTEMHOMY GJIOKY H
MOHHTOPY, OPITeXHHKE, HE J0MyCKaTh NeperieTeHns Kabeneil nuTaHus;

. NPOBEPHUTh MpPABUIBHOE DACMONOKEHHE MOHHTOpPa, CHCTEMHOrO 0JI0Ka,
KJIaBHaTypbl, MBILLK;

. YOCIUTECA B OTCYTCTBHH MOCTOPOHHHX MPEAMETOB HA MOHUTOPE H CHCTEMHOM
0JI0Ke KOMIBIOTEpa, HHON OPITEXHHUKE;

. yOenuTbC B yCTOHYMBOCTH HaXOAALIMXCS B CIPYMIHMPOBAHHOM [OMOKEHHH

pabouuX JOKYMEHTOB, MAaloK.

5.6. TIpoBecTH OCMOTp CaHHTapHOrO COCTOSHMS KaGHHETa. PallMOHANBHO OpraHH30BaTh CBOE
padouee MecTo, yOpaTh BCe JHMUIHME MpeAMETHl, He WCMOMb3yeMble B paboTe. OCyLIECTBHMTH
MOATOTOBKY HEOOXOAMMOMH paboyelt TOKyMeHTaLUH.

5.7. OcyILeCTBUTE CKBO3HOE MPOBETPHBAHUE aAMMHUCTPATMBHOIO KaOMHETa, OTKPBIB OKHA U
aBepu. OKHa B OTKPBITOM MOJI0KEHHH GUKCHPOBATE KPIOYKAMH MITH OrPaHHYHTEIAMH.



5.8. IlposectH mnpoBepky paGOTOCNOCOGHOCTH [MEPCOHANBHOTO KOMIBIOTepa (HOYTOYKa),
YAOCTOBEPUTHCS B MOJTHOH MCMPABHOCTH OPrTeXHUKH. [Ipy HEOOXOAUMOCTH MPOBECTH HEOOXOIUMYIO
PEryIMpOBKY MOHUTOpA.

5.9. Hlns Ttoro 4ToGel B mpouecce padoTbl HE BO3HMKANO MepeHanpsKeHHe 3pUTENBHOI0
aHalu3aTopa, CIeAyeT MPOBEPUTE, YTOOBI Ha IKpaHe MOHHTOpa He OBII0 GJMKOB CBETA.

5.10. CnemyeT OYMCTHTH 3KpaH MOHMTOpA C IOMOLIBKO CIELHATBHBIX caldeToK OT MBLTH,
KOTOpas HHTEHCHBHO OCE/laeT Ha HeM MO BO3AEHCTBHEM 3aps/10B CTATHYECKOTO 31eKTPHYECTBA.

5.11. C uensto obecneyeHus Hamlexkalleidl e€CTECTBEHHOH OCBEIICHHOCTH B KaOWHeTe He
paccTaBiIATh Ha MOJOKOHHHKAX LBETHI, CTOMKHU C JOKYMEHTAMH, MarKH.

5.12. Ilpuctynate K paboTe [OMyCKaeTcs MOCAe BBIMOJIHEHHS MOATOTOBUTENBHBIX
MEPOTIPHUATHH U YCTPaHEHHUs BCeX HEJOCTATKOB M HEMCIPaBHOCTEI.

6. besonacHble npueMbl H MeTOIbI PaGOTHI AIMHHHCTPATHBHOTO IIePCOHAIA

6.1. Bo Bpems paGoThl crenyeT coOmOAaTe MOPAIOK B aIMMHHCTPATHBHOM KaGHHETe, He
3arpoOMO’KIaTh CBOe pabdodee MECTO, BBIXOA M3 KaOWHETa M MOAXOAbl K MEpPBUYHBIM CpEeICTBaM
TMOKapOTy ICHHUA JOKYMEHTaMH, NankaMu W TIOOBIMH IPYTUMH MOCTOPOHHUMH MPEAMETAMH.

6.2. B mpouecce padoTel cO6MI0aTh CAHHTAPHO-TUTHEHHYECKHE HOPMBI M TIPABHIA JTHYHOMN
TUTHEHBI.

6.3. He BBINONHATE 1eHCTBUMH, KOTOpEIE MOTEHLUHANBHO CNIOCOOHBI MPHBECTH K HECUYACTHOMY
cllyyvaro.

6.4. 5CO, nepcoHanbHBIH KOMIBIOTEP (HOYTOYK) U HHYIO OPITEXHUKY HCIIONb30BaTh TOIBKO
B MCMIPaBHOM COCTOSHHH H B COOTBETCTBUHM C MHCTPYKLMEH MO KCIUTyaTaliy U (HMJIH) TEXHHYECKUM
MacrnopToM.

6.5. Tlpu wucrmonpsoeanun SCO  BBIMONHATE  MEPOMPUATHA,  MPEeIOTBPALIAIOLIHE
HEPaBHOMEPHOCTh OCBEIIEHHUSA U MOSABISHHUE ONHKOB Ha 3KpaHe.

6.6. PeryanpoBaTb MOHMTOp B COOTBETCTBMH C pafodyeli MO30H, TaK Kak palHOHANbHAS
padouas ro3a CnocoOCTBYET YMEHBLICHHIO YTOMIIAEMOCTH B NpoLecce padoTEl.

6.7. CneauThb 3a HCMIPABHOCTBIO KOMIBIOTEPA H CPEACTB OPITEXHHKH B MpoLiecce padoTEL.

6.8. Ilpu NMTENBHOM OTCYTCTBMM Ha paGodyeM MecTe OTKIKHYaTh OT 31eKTPOCETH CpeacTBa
OpITeXHHKM M Jpyroe o0O0pyJOBaHHE 3a HCKIIOYEHHeM O00OpYIOBaHHs, ONpPENENeHHOro /s
KpYTIJ0CYTO4YHOH paboTEI.

6.9. Knauatypy u MBILIB €KeJIHEBHO Ae3MHULHUPOBATL B COOTBETCTBUM C PEKOMEHIALHAMU
NpoU3BOAMTENsS NTHOO C MCMOJB30BAaHHEM pAcTBOPOB MM candeToK Ha CHOMpTOBOIl OCHOBE,
coaep:kamux He MeHee 70% cnupra.

6.10. He ucronp3oBath B paboTe MOHHTOPEI Ha OCHOBE 3J€KTPOHHO-YYEBBIX TPYOOK.

6.11. He wucrnone3oBaTe B MOMELIEHHH aIMHHHUCTPATHBHOTO KaOMHETa MEPEHOCHEIE
OTONHUTE/IbHBIE MPHUOOPEI ¢ MHPPAKPACHBIM H3Ty4YeHHEM, & TaKKe KHISATHIBHMKH, TUIMTKM U He
cepTUHULUPOBaHHBIE Y THHUTEIH.

6.12. Ilpu mmuTenpHOH paboTe ¢ AOKYMEHTAMH, 38 KOMIIBFOTEPOM C LIEJBI0 CHHKEHUS
YTOMJICHHA 3DUTEIBHOIO aHalu3aropa, MpeJOTBPALIEHHs pa3BUTHUA YTOMJIEGHHS 4epe3 4ac paboTEl
Aenathb nepepeiB Ha 10-15 MHMHYT, BO BpeMs KOTOPOTO CJIeAYeT BBIMONHATEH KOMILIEKC YIPaKHEeHHH
114 r1a3, GU3KYIbTYPHEIE May35l.

6.13. Jlns noamepskaHHus 310pOBOrO MHKPOK/IHMATa Yepes Kaxiable 2 4 paboThl MPOBETPUBATE
aIMHHUCTPATHBHBIA KaOMHET, MPU 3TOM OKHa QUKCHPOBATh B OTKPBITOM IMOJIOKEHHH KPHOYKAMHU HIH
OrpaHUYUTEISIMHU.

6.14. Tlpu wucnons3oBanuu DCO. OpPrTeXHUKM W MHBIX 3JIEKTPONPHOOPOB pabOTHHKY
aJIMUHHCTpaLY 3anpemaeTcs:

. CMOTpeTb MpsMO Ha Jydy CBETa HWCXOAALIMH W3 MpOEKTOpa, MpEeKIe YeM
TIOBEPHYTBCSA K ay AMTOPHH JTHLIOM, HEOOXOAUMO OTCTYMUTE OT 9KpaHa B CTOPOHY;




* IMpUKacaTbCsa K pa60Ta}omeMy HIIH TOJBKO 4To BBIKJIOYEHHOMY
MyJ'IBTHMC,C[HﬁHOMY MPOCKTOpY, HE00X0IMMO JAaTb €EMY OCThBITh,

. BKJIFOUaThb B 3/I@KTPOCETh H OTKJIKOYATh OT He& NMpHUOOPEI MOKPBIMH PYKaMH;

. JAOmycKaTb  MOMadaHHs  BJard  Ha  MOBEPXHOCTH  HCIMOJB3YEMBIX
3JIEKTPONIPUOOPOB;

. BBIMOJTHATE BEIK/IFOUEHHUE PBHIBKOM 3@ LIHYP MMUTaHHS;

. TMEPeBUraTh BKIFOUEHHBIE B JEKTPHYECKYO CE€Th 3JIE€KTPONpPUOOPEL;

. pasMellaTh Ha 31eKTponpUOopax NpeaMeTsl (0yMmary, TKaHb, BELIM U T.IL.);

. CHHMATh 3aLIUTHBIC KOXKYXH C TOKOBELYIIHX YacTel 371eKTpOorpHGOopoB;

. pa3OHpaTk BKIIOUEHHEIE B 3JI€KTPOCETh NPUGOPBI;

. NpHUKacaTbCs K IIHYpaM MUTaHUs C TIOBPEKASHHON H30IALHUEH;

. Cru0aTh U 3aLLEMJIATH LIHYPEI TUTAHHUS;

. HaCTyNaTh Ha yJJMHHUTE/H, JeKallie Ha Moy,

. OCTaBIIATE 0€3 MPUCMOTpa BKJIFOYEHHbIE 3EKTPONPHOOPEL.

6.15. PaboTHukam _agMuHHcTpauuu Koamemxka cieayer NIPUACPIKUBATECS  MPAaBUI
NCPEABHIKEHUA B MOMELUEHUAX U Ha TEPPUTODPUH LIKOIEL:

. BO BpeMs XOIbOBI OBITh BHHMATENBHBEIM M KOHTPOJMPOBAaTh H3MEHEHHE
OKpyJKarolel 00CTaHOBKH;

. XOOUTh MO KOPUAOpPaM H JECTHUYHBIM MaplaMm, MpPUIEPIKUBASLCH IPaBOi
CTOPOHBI, OCTOPOKHO W HE CIIella;

. HE XOJHUTh [0 MOKPOMY MOY;

. NpU MEPEIBUIKCHUU MO JECTHUYHBIM MpOJIeTaM COOM0AaTh OCTOPOKHOCTh U
BHHMaTE/IbHOCTb, HE HAK/IOHATECS 3a MepUIa, He NepellaruBaTh Yepe3 CTYIEHbKH;

. obpalaTte BHUMaHHE Ha HEPOBHOCTH M CKOJB3KHE MeCTa B MMOMELIEHHSX H Ha
TePPUTOPHH LIKOJIEL, 00XOANWTh UX U OCTEpEraThes NaieHUs;

. He TNpOoXOauTh Omvke 1,5 MeTpa OT cTeH 34aHust 00LIE0Opa3oBaTeNbHOI
OpraHM3aluH.

6.16. Bo n3bexaHue nageHus MHOOPMALMOHHBIX CTEHIOB aKKypaTHO pacrojaraTh Ha HHUX
HH(OPMAaLIHIO, He CIBHIaTh, HE ONPABIATb.

6.17. He monmyckaTh cKamauBaHUS B KaOuHeTe aIMUHHCTpPAlHH HMCIOJb30BaHHON Oywmaru,
CHCTEMaTH4YeCKH KOHTPOIMPOBATE OYHILEHHE MOMELIEH S OT Mycopa.

6.18. YuuTblBas pasbe3sqHON XapakTep paGOTh, 3aMecTHTENH OHpekTopa Kommemxa,
COLIMaIbHBII Meaaror, ne1aror-opraHu3aTtop M Me1aror-rcuxoaor, MeTOMMCT A0JKeH 3HaTh U CTpOro
codmonate IlpaBuna memexosga Ha I0pore, a Takke cOOIOIATH BCe MepBl 0€30MMacHOCTH BO BpeMs
T0/Tb30BaHHS OOLIECTBEHHBIM, HITH THYHBIM TPAHCTIOPTOM.

6.19. B ciyyae skcTpeManbHEIX MOrOAHBIX YCIOBHI (FOTONEN, BbEOTa, MIKBAJbHKIN BETEp,
CHJIBHBIN 103K1b) PaOOTHUKK aAMHHUCTPALIHH 0053aHbl CO0TK01aTh Mephl THYHOI GE30MaCHOCTH.

6.20. CouManbHOMY MeNarory BO BpeMs MpOBEIEHHsS MEPONPUSTHH MO COLMATBHOMY
[IaTPOHAXKY CeMeH 3alpellueHo:

. 3aXOIWTh B KBapTHUPBI, HMEIOLIHE COLMANBHO OMAaCHble UIH HeGIaronoayyHele
(akTOpbl, 01HOMY Ge3 COMpPOBOKICHHUS;

. BXOJIMTB B HEOCBCLICHHBIE MOABE3bI JOMOB OHOMY 0€3 CONpOBOKIEHHUS;

. AN TpeOTBpAILCHHUSA HECYAaCTHBIX CIy4aeB BO BpeMs IIOCELLEHHS ceMeii

3aMpelIeH0 UMETh MpH cede KOMOLIME W PeXkyLIHE MPEAMETHI, a TaKkKe N0KapoornacHble U
B3pEBIBYATHIE BEILECTBA.
6.21. Ilenarory-opranusaTropy M MeIarory-ncuxoIory coOIroaaTh CIeAVIOIIHE TpeOOBaHUSA

OXpPaHbl Tpyaa.

° [IpHA MPOBEACHHUH TPYTIOBBIX H HHAWBU Y aJIbHBIX 3aHATHH C IeTBMH COOOIaTh
YCTAHOBJICHHYH HX MPOAOTKUTEIbHOCTh B 3aBUCUMOCTU OT BO3pacTa )1eTe171;



*  TMOIACPKMBATH JUCLUMUIIIMHY U MOPALOK Ha 3aHATHAX, CIEIUTH 33 TEM, YTOOEI
JIETH BBITIOJHANH BCE YKA3aHHUs MeJarora;

* He paspewatb OOyYarOLIUMCA CaMOBOJBHO TMOKHIAThb MECTO [pOBEdEeHHS
3aHATUH 0e3 paspelleHus Neaarora;

o  ol0yvarommuecs MOTYT HaXOAUThCS B 3aie (KaOMHETe) TOJNBKO B MPUCYTCTBHUH
neaarora;

*  HE JOMycKaTh MOJHOTO BEIKJIKOYEHHS OCBELLEHHUs B MOMEIIEHHH, 3aKPBITHS W
3arpOMOKICHHUA  3BaKyallMOHHBIX BEIXOJOB, 3arPOMOKIEHHS IPOXOAOB, OTCYTCTBHS
OTHETYLIUTENEH;

*  BO BpeMs MpPOBEACHHUS MEPONPUATHH COOIIOAATh YMCTOTY M MOPSIOK B 3aje
(kabuHeTe).

6.22. [1py NpoBeEHUH MacCOBLIX MEPONPUATHII uleHaMu aaMUHUCTpaunu Kontemka:

*  OCYIUECTBIATH OpraHU3alui0 0e30MacHOCTH W COOTBETCTBYHOLIMH KOHTPOJb
COCTOSIHHS IMOCAJO0YHBIX MECT B aKTOBOM 3aJI€;

*  OCYLIECTBIATb COOTBETCTBYIOLIMH KOHTPOIb HCIPABHOCTH M 0€30MacHOCTH
MCMOIb3yEeMOro 000py 10BaHHUS Ha MEPOTPUSTHH;

*  HE MPOBOJHUTH MaCCOBBEIE MEPONPHUATHA B HEOOOPYIOBAHHEIX IS 3TUX Liejeit
NOMELUEHHUAX;

* HE JOMYyCKaTb pasMeLICHUS B 3aine (MMOMELIEHMH) KOJIMuYecTBa el CBepX
JOIYyCTUMOTIO MPOSKTOM.

* HE J0MyCcKaTh [OJHOTO BELIK/IFOYEHMA OCBELIGHHs B 3ajle, 3aKphITHA M
3arpOMOXKICHUSA  3BaKyallMOHHBIX BBEIXOJOB, 3arpOMOXKIEHHUS MPOXOAOB, OTCYTCTBHA
OrHETYLUUTENEH.

*  HE [0mycKaTh MPHUCYTCTBUA O0ydarolIUXcs 0e3 COMpPOBOXKIAMOIIMX KIACCHBIX
pYKOBOIHTENEH (YUUTECH).

6.23. B uensx coOarogeHHs TpaBud JMYHON TMIHEHBl M SIHIEMHOJOTHYECKHX HODM
paboTHMKaM aaMuHHCTpaunu Koaneaka Heo6X0auMo:

. OCTaBJISITh BEPXHIOKO OEXk 1Y, O0yBb B IPeIHA3HAUEHHEIX /I 3TOF0 MECTAX;

. MBITb PDYKH C MBUIOM, MCIIOJIb30BaTh KOXKHBIE AHTHCENTUKH [0C/e
COMPHKOCHOBEHHUA C 3arpsA3HEHHBIMH MPEIMETAMH, IIepe] HayaaoM U MO OKOHYaHHH padoTkl,
NOCJIe MOCCLIEHH TyalleTa, epe] NPHeMOM IHLIH;

. HE 10MyCKaTh NNpHeMa MUILH B pado4yeM KaOHHETE;

6.24. 3anpelnaercs BEINOIHATE PadoOTy, HAXOAACh B COCTOSHUH aJIKOTOJBHOTO OMbSHEHHS THO0
B COCTOSHHH, BBI3BAHHOM MOTpeOIEHHEM HAaPKOTHUECKUX CPEJCTB, MICHXOTPOMHAIX, TOKCHYECKUX HIH
ApPYTHX ONYPMAaHHBAKOLIMX BELUECTB, & TaKKe paCMUBaTh CIUPTHBIE HAMWTKH, YMNOTPeOIATh
HapKOTHYECKHE CPEACTBA, TICHXOTPOIHEIE, TOKCHUECKHE WM ApyrHe OAypMaHHBAKOLIME BELIECTBA Ha
paboueM MecTe UM B pabouee Bpewmsl.

7. Ilopsi10K OKOHYAHHS PaGOThI

7.1. ITo oxoH4aHHH paboThl paGOTHHKY anMUHHCTpaLuu Koniemka HEOGX0MMMO BBIKIHOUHTE
Bce DCO U OprTexXHUKY, 00€CTOUHTH HX OTK/IFOUEHHEM H3 31EKTPOCETH.

7.2. BHUMaTeNbHO OCMOTPETh pabouee MECTO M aIMHHUCTPATHBHbIII KaGUHET, IPUBECTH €ro B
MopAnOK. YOpaTk ¢ paboyero cTona 10KyMEHTALHIO, KAHLENSIPCKHE IPHHALIEKHOCTH B OTBEICHHEIE
111 XpaHEeHHUS MecTa.

7.3. Y0CTOBEPHTBCS, YTO MOMEIIeHHe pafoyero KaGHHETa MPUBEIEHO B M0KapoOe30MacHoe
COCTOAHHE, OTHETYIUMTEIM HaXOISTCs B YCTAHOBISHHBIX MecTaX. [IpM OKOHYaHHH CpoKa
OKCMTyaTalMH OrHETYLIMTENs COOOLIWTH MUY, OTBETCTBEHHOMY 3a TOKApHYIO GE€30MacHOCTb B
00u1e00pa3oBaTeNbHOH  OpraHM3alUMM,  NPOKOHTPONHPOBATh  YCTAHOBKY  Mepe3apsKeHHOro
OTHETYLUIUTENS.



7.4. 1IpoBETpHUTL MOMEIIEHHE aAMHHUCTPAaTHBHOTO KaOHHETa W MPOKOHTPOJHPOBATH BBIHOC
CropaeMoro Mycopa U3 MOMeIIEHHUS.

7.5. 3aKpbITh OKHA, BBIMBITb PYKH, IEPEKPBITH BOAY U BBIKIFOUHTD CBET.

7.6. Coodmute nupekTopy Komnemka o HeaoCTaTKax, BIMSIOLIMX HA 0GE30MACHOCTD Tpyaa,
MOKapHYH0 0€30MacHOCTh, 00HAPYIKEHHBIX BO BpeMs paboTEL.

7.7. Ilpu OTCYTCTBUM HENOCTATKOB 3aKpbITh KAGUHET paGOTHHKA aIMMHUCTPALIMK Ha KIIHOY.

8. ABapuiiHble CHTYaLlHH, KOTOPbIe MOIYT BO3HHKHYTh Ha paodeM MecTe
8.1. [lepeueHb OCHOBHBIX BO3MOJKHBIX aBAPUHHBIX CUTYALMH. KOTOpPbIE MOTYT BO3HHKHVTB HA
paboyeM MecTe aIMUHUCTPATHBHOTO paGOTHHUKA U MPUYHMHE] HX BBI3BIBAIOLIHUE:
*  HCHUCNPaBHOCTh HCIOJb3yeMBIX 31EKTPOIPHOOPOB;
*  HEHCNPaBHOCTH MeGenH BCIeACTBUE H3HOCA, TOPYH;
* MOXap, BO3rOpaHHE, 3albIMIEHME, [OPAKEHHE JJIEKTPHYECKMM TOKOM
BCJIGICTBUE HEMCNIPABHOCTH OPITEXHHKH U HHEIX 3/1€KTPONPUOOpPOB, LIHYPOB MUTAHUS;
* TIPOpBEIB CHCTEMBI OTOIJIEHHUS, BOJOCHAOKEHMs, KaHAJIU3aLMHU M3-3a M3HOCA

TpyO.

8.2. PaGOTHMKY aIMHHHCTpALIWK CAeNVeT OMepaTHBHO W3BECTUTh aAupekTopa Kortemka:

* 0 moOOH CHTyaUuH, yrpoKarollel >»KH3HH W 3H0pOBBIO COTPYIHHMKOB I
o0yuyaroImuxes;

* O KaXJOM MpOH30LIeIIEeM HECYaCTHOM ClIYYae;

* 00 YXYIIICHHH COCTOSHHS CBOEro 340POBBA, B TOM 4YHCIE O MPOSBICHHH
MPU3HAKOB OCTPOTro Mpo(ecCHOHaNBHOr0 3200 eBanms (0TpaBIeHHs).

8.3. Ilpu Bo3HHMKHOBeHHH HencrnpaBHOCTH DCO WK MHOTO 3NIEKTpOrnpHdopa (MOCTOPOHHHUIH
IIYM, HCKpeHHE, OLLYIEHHE 3anaxa T/ICIOLICH H30MALUMH 31eKTPONPOBOIKH) HEOOX0IMMO IPEKPATUTh
C HHMH palOTy H OGECTOYMTb, COOOLIMTH 3aMECTUTENIO AHPEKTOpa O aAMHHHUCTPATUBHO-
XO035HCTBEHHOMH YaCTH W HCMO/B30BATh M0C/E BBINOIHEHHA PEMOHTA U MOy YeHHS paspeleHMs.

8.4. Ilpu BpeMEHHOM NpEKpPALUEHMH MOAAYM 3IEKTPOIHEPrHH OTKIIOYMTH OT AJIEKTPOCETH
KOMIMBIOTEPHYIO H UHYIO OPITeXHHKY.

8.5. Ilpu oOHapy’KeHHH HEHCNPaBHOCTH MeOeH NPeKPaTHTh ee MCIONb30BAHHE M COOOLINTD
00 3TOM 3aMECTHTENTIO AUPEKTOPA MO aAMHHHCTPATHBHO-X03SHCTBEHHOMN YaCTH.

8.6. B ciydae BO3HMKHOBEHHS 3a[BIMIEHHS UM BO3FOPAHHS B aJIMMHUCTPAaTUBHOM KaOHHETe.
C/IENlyeT NMPEKPaTUTh padOTy, BBIBECTH COTPYIHHKOB M MOCETUTENEl M3 KaOMHETa — OMacHON 30HBI,
BBI3BATE MOXKAPHYIO OXpaHy mo HoMepy Tenedona 101 (112), omoBecTHTH ronocoM o Mmoxkape H
BpyuHyto 3anefictBoBats AIIC, coobwmute mupexropy Komnemxa. ITpu ycaoBHH OTCYTCTBHSA YTPO3ET
KU3HH M 3I0POBBIO JIFOJCH MPHHATE MEpPHl K JHKBHAALMH [10Kapa B HAYalbHON CTaAMH C MOMOLIBIO
MEPBUYHEBIX CPEACTB MOKAPOTY LIEHHS.

8.7. Ilpn aBapuu (NpOpbIBE) B CHCTEMe OTOIMICHHS, BOJOCHAOKEHHUS B aAMMHHCTPAaTHBHOM
KaOHHeTe HEOOXOAWMO OMEpaTHBHO COOGLIMT O MPOUCIUEALIEM 3aMECTHTENO JUpeKTOopa Mo
aIMUHHCTPATHBHO-XO035HCTBEHHOMN YacTH.

8.8. OrHeTywmMTeNH, KaK MPaBHIIO, PACMOIOKEHBl HA BUAHBIX MECTaX BOIM3M OT BBIXOIA H3
TMOMEIIEHHH, Ha BbICOTE He Gonee 1,5 MeTpa 10 BepXa KOpMyca OTHETYLIHTENs MO0 B CrielMalbHbIX
TMOACTaBKax M3 HErOPOYHX MaTePHaIOB, HCKIIOYAMOIINX NaJeHHE WITH OMPOKHIbIBAHHE.

8.9. IIpaBuia npUMeHeHHUs OTHETYIIHTENEH:

*  IMOJHECTH OTHETYILUMTENb K O4ary rnoxapa (Bo3ropanus);
*  COpBaTh MJIOMOY;
*  BBIIEPHYTH YEKY 3@ KOJIBLIO;
*  NYTeM HaKaTHA pblYara OTHETYLUHTENb NMPHBOIMTCA B ACHCTBHE, NpPH 3TOM
CJIYeT CTPYIO OTHETYIIALIeTO BELIECTBA HANPaBUTh Ha OYar BO3rOpaHKs.
8.10. Od1ne peKOMEHIAIMHU MO TYLISHHIO OTHETYIIUTEASIMMU:




* TpH TYWIEHHH MPOJUTHIX JErKOBOCIUIAMEHSAIOIUXCS U TOPHYHX KMAKOCTEH
TylWIeHHE HEOOXOOMMO Ha4YMHaTh C MepelHell KPOMKH, Hampasifs CTPYIO MOpOIIKA Ha
TOPAIIYHO MOBEPXHOCTh, a HE Ha I1aMs;

*  TOpALIYIO BEPTUKAbHYIO MOBEPXHOCTD CIeLYyeT TYLIWTh CHH3Y BBEDX;

*  Haubosnee 3G PeKTHBHO TYIIHTE HECKOIBKHMH OTHETYLINTENIAMH FPYMNOH JHL

* TOCI€ MCMONB30BaHUA OTHETYLIWTENd HEOOXOOMMO 3aMEHHUTh Er0 HOBBIM,
TOJHBIM K TIPUMEHEHHIO.

9. OkazaHue nepBoil MOMOIIH

9.1. B ciyuae nmonyueHHs TpaBMBI paGOTHHK aIMHHHCTPALMH JOJKEH NpEeKpaTUTb padoTy,
NI03BaTb Ha IIOMOILLUB, BOCIMOJB30BATHCA aNTE4KOH TMEpBOH MOMOLIM, MOCTaBUTH B M3BECTHOCTH
AUPEKTOpa U 00paTUThCA B MEIHLIMHCKHH MyHKT.

9.2. Tlpu nomy4eHHH TpPaBMbl HHBIM PaGOTHHKOM HIIH 00yuaroMUMCcs 0Ka3aTh eMy MEPBYIO
noMowb. BbI3BaTh MEAMLMHCKOrO paGoOTHHKA, IPH HEOOXOIHMMOCTH, BBI3BAT CKOPYIO MEIULIHHCKYIO
MOMOLIb N0 HoMepy Tenedona 103 ¥ COOBLIMTE O MPOHCILECTBUH AUpeKTOpy. OBecneunTs 10 Hauata
paccieoBaHHA COXPaHHOCTb OOCT4HOBKM Ha MeECTe MpPOMCLIECTBUSA, a €CAH 3TO HEBO3MOKHO
(CyLiecTByeT yrpo3a KM3HM H 340POBBI0 OKPYIKAIOLIHX) — dukcHpoBaHHE OGCTAHOBKH MyTeM
¢oTtorpadupOBaHHS UK HHBIM METOIOM.

9.3. Ilpu okasanuu nepBoit noMoww B Kotemke it 06yueH IO IpHeMaM U MeToJaM OKa3aHHA
TIEPBOH MOMOLIU HCIIOJIB30BATh HHCTPYKLMIO [0 OKa3aHHIO MepBOii MOMOLLH [PH HECYaCTHOM ciydae

9.4. [lepBad moMoulb OKa3bIBAETCS NPHU CAEAVIOUINX COCTOSHUSAX MOCTPANARIIUX:

*  OTCYTCTBUE CO3HAHUS;

*  OCTaHOBKa JbIXaHHS U (MJM) OCTAHOBKA KPOBOOOpAILEHHUS.

*  HapymeHWE NMPOXOAUMOCTH HBIXATENbHBIX MyTeH WHOPOAHBIM TEIOM U HHEIE
YTpOKaroUKe KH3HH H 300POBBIO HApYIIEHHs IBIXaHUS,

*  HapyXHbl€ KPOBOTEUEHHUS;

*  TpaBMBbl, DaHEHHUA W MOPaKEHHS, BHI3BAHHBIE MEXaHHUECKUMH, XHMHUYECKUMH,
SJIEKTPUYECKUMH, TEPMHUECKHMH MOPaKA UMK HAKTOpaMHu, BO3AeHCTBUEM H3/TydeHHS;

*  OTpaBJCHHUS;

*  YKYCBI MJIH Y/KalUBaHUA SA0BHTBIX JKHBOTHBIX;

*  CYJOpPOXKHBIH MPHCTYII, CONPOBOKIAIOIIHIACS NOTEPeil CO3HAHMS;

*  OCTpbI€ MCHXOJIOTHYECKHE PeaKLMK Ha CTpecc.

9.5 IlepeueHp MepoONmpUATHH [0 OKA3aHMIO MepBOM IMOMOLIM M MOCJe0BATeABHOCTE HX
[IPOBEIEHUS:

9.5.1. TlpoBeneHHe OLEHKH OOCTAHOBKM U OOecredeHue 0e30MacHBIX YCIIOBUH /1S OKa3aHHs
NepBOH MIOMOIIIH:

. ompeieneHHe (AaKTOpOB, MPEeICTABMSIOLINX HEMOCPEICTBEHHYIO YIpo3y s
COOCTBEHHOH JKM3HH M 370POBBS, KM3HH M 310pPOBbA MOCTPAJABLUErO (mocTpagaBUIuX) U
OKpYKaroLUX JHII;

. YCTpaHeHHe (aKTOpoB, MpeICTABIAIOLIMX HEMNOCPEACTBEHHYIO Yrposy s
’KH3HH W 30pOBbA MOCTpaJaBIIero (MOCTPaJaBIIMX), a TaKXkKe YYaCTHHKOB OKa3aHMs MepBOii
TIOMOIM W OKpYKaloKUX JIKL, B TOM YHCIe MpelOoTBpalleHHe OOMNOJHUTEIBHOrO
TPaBMHPOBaHHUs MOCTPaAaBLUEro (MOCTpaJaBIIHX);

* o0ecreyeHue COOCTBEHHOH 6€3OHEICHOCTH, B TOM YHCJIE C HUCIOJB30BAHHEM
CpeACTB HH,I[I/IBI/LC[}’&“[BHOI\V& 3allHUThI (nepqaﬂ{n MEIHLUHHCKHE, MacKa Me,[lI/ILlI/IHCKaH);

* OLI€HKAa KOJIH4YeCTBa MOCTpadaBIIHX;

2 YCTHOC HHCI)OpMI/IpOBaHIde NOCTpaAaBlWIEro U OKpYJKaroIIHX JTHUL O FOTOBHOCTU

OKa3blBATb MCPBYHO MOMOLIb, a TaKXkKe O Hayaje MPOBEISHHUS MEPOMNPHATHH MO OKa3aHHUIO
[IEPBOM MOMOIIIH;
. YCTpaHEeHHE BO3ASHCTBHUS MOBPEKAAIOIHX (AKTOPOB HA MOCTPAAaBILEro;



) H3BJICYUCHUE MOCTpadaBLICro W3 TPAaHCIOPTHOTO CpEACTBa HIH ApYTUX
TPYAHOOOCTYIHBIX MECT;

. obecrieyeHre TMPOXOAUMOCTH JBIXaTeIbHBIX MyTeH TpH HMX 3aKynopke
WHOPOIHBIM TEJIOM;
. nepeMelleHHue MOCTPaaaBIIero B 6e30MacHOe MeCTO.

9.5.2. TlpoBeneHue 0030pPHOrO OCMOTpa MOCTPaAaBIUEro (MOCTPaJaBLIMX) /IS BBISBICHHA
TPOIOJIKAOIIEr0Csl HAPYKHOTO KpOBOTeueHUs. [IpH HeoOXOAMMOCTH OCYINECTBIEHHE MEPOTIPUITHH
110 BpEMEHHOMN OCTaHOBKE HAPY’KHOTO KPOBOTEUEHHs OXHUM MM HECKOJIBKHMH Croco0aMu:

. MpsSMBIM 1aBJIE€HUEM Ha paHy;
. €C/IM TpAMOE [aBJeHHE Ha paHy HEBO3MOXKHO, OMAacHO WIH HedPPEKTHBHO

(MHOpOJOHOE Tel0 B paHe, OTKPBITBIA MepeaoM ¢ BBICTYNAMMMHU B pPaHy KOCTHBIMH

OTJIOMKaMH), HaJlOKeHHe AaBsllel MoBA3Kd (B TOM Yucie ¢ QUKcalueil HHOPOJHOTO TeNna) U

(M) KPOBOOCTAHABIMBAIOLIETO KIYTa;

. €C/IM KpOBOTEYEHHE OCTAHOBIEHO MPAMBIM JaBJIEHHEM Ha paHy - HalO)KEeHHE
naBsilei MOBS3KH;
. npd OOLIMPHOM MOBPEXKAEHUM KOHEYHOCTH, OTPBLIBE KOHEYHOCTH, €CH

KpOBOTEUYEHHE HE OCTAaHaBIMBAETCSA MPH MPSIMOM AaBJIECHUU Ha paHy W (MJIH) JaBsllas MOBSA3Ka
HesddeKTHBHA - HaJlOKEeHHe KPOBOOCTAHABIMBAIOLLETO KIYTa.
9.5.3. OnpeneneHye HaIUYUI NPU3HAKOB SKU3HHU V OCTpaJaBLIEro:

2 Omnpeae/ieHUC Hallu4uA CO3HAHHA,

* npu Haau4duu CO3HaHud - TIPOBEACHHUC l'IO,’.IpO6HOI'O OCMOTpa H OIpoca
MMOCTpaAaBLICro;

* npu omcymcmeuu CO3HAHUA - BOCCTAHOBJIEHHE MPOXOAHMMOCTH AbIXATC/IbHBIX
HyTeﬁ MOCPEACTBOM 3alpOKHABIBAHHSA I'0JIOBBI C TIOABEMOM n0ﬂ6opom<a;

* ONpeacICHUE HaIu4uA AbIXaHUA C MOMOLIEBIO CllyXa, 3pCHHA U OCA3aHHA.

9.5.4. TlpoBeneHHe cepAeYHO-TErOYHOM peaHMMaLWH M TOJAEp:KaHHE [POXOIUMOCTH
JbIXaTeNbHBIX MyTei:
IIpu omeymemeuu y nocmpadasuie2o npusHaxos #CusHu (OblXaHUusA. KPOBOOOPAUeHUA) !

. MPU3BIB OKPYKAWIMX JUL (MpH MX HAJIW4YMH) A1 CONEHCTBHUA OKa3aHHIO
MepBOii MOMOLIH, BEI30B CKOPOH MEAMLMHCKOH [TOMOLLH;

. MpoBeJeHHe  Cepae4yHO-Tero4yHoil  peaHWMaUMH HAa  TBEPAOIl  POBHOM
MIOBEPXHOCTH;

. MCIMONL30BAHHE  ABTOMATHYECKOro  HapykHoro  nedulpunisropa  (mpu
HAJTHYHUH);

. NpU TOSBJIGHMM Y TOCTPaAaBLUEr0 TIPU3HAKOB JKM3HH - BBINOJHEHHE

MEepOTIPUATHIA 10 NOAAepKAHNUIO NPOXOAUMOCTH IBIXAaTENbHEIX My TEM.
IIpu mamuyuu v nocmpaddsuiecd NPUSHAKOE MHCU3SHU  (ObIXAHUA, KpOB00OpauleHs) U
OMCYmMCmeul COSHAHUA:

* BBITTOJTHCHHUEC Meponpnmm”l M0 MNOIACPKAHHUK MPOXOOUMOCTH [OBIXaTCJIbHBIX
nyTeﬁ MOCPEACTBOM MpHAaHUA MOCTPpAaAaBLUIEMY y'CTOﬁ'-IHBOl"O 00KOBOr0 TMOJIOKCHHUA,
® B Clydya€ HEBO3MOXHOCTH MpUAAHUA }’CTOﬁ“II/IBOFO OOKOBOro IMOJOXKEHUA B

pe3yJbTaTe TpaBMbl WM APYTMX MPUYHH - 3alpPOKHIBIBAHWE M YIEPKAHUE 3aNPOKHHYTOU
TOJIOBEI NOCTpaJaBILero ¢ NoAbeMoM MoI00poaKa;
. BBI30B CKOpPOW MEIHIMHCKOH MOMOIIM (€CAM BBI30B CKOPOH MEIMLHHCKON

TIOMOIIU He GBI OCYILIECTBIIEH paHee).

9.5.5. TIpoBeaeHKe MOAPOGHOrO OCMOTpa M OMpoca MOCTpaiaBIIero (MU HATHYHM CO3HAHMA)
IS BBISBIEHHS TMPU3HAKOB TpPaBM, paHEHHWH, OTpaBleHHH, YKYCOB WM YKaJMBaHHH SIOBHTBHIX
’KHBOTHBIX,  [OpP&KEHHWH, BBI3BAHHBIX  MEXaHHWUECKHMH, XMMHYECKMMH,  3JIEKTPHUYECKHMH,
TEPMHUUYECKHMH TMOpakaloliuMu  (GakTopamu, BO3ACHCTBHEM H3Iy4YEHHMsA, M JAPYTHX COCTOSHHH,
YTPOKAIOLIMX €0 KU3HH U 310POBBIO:



® OIIpOC MOCTpaaaBmero;

. MIPOBEIEHHE OCMOTpa r'OJIOBHI;
. MPOBEIEHHE OCMOTpa IIEH;

. NpPOBEIEHUE OCMOTpa TPy IH;

. NPOBEIEHUE OCMOTpPA CITHHEI,

. NpPOBEIEHHE OCMOTpA KHBOTA U Ta3a;
. MPOBEIEHHE OCMOTPa KOHEYHOCTEH.

9.5.6. BblmonHeHHe MepoONpHSTHH 10 OKa3aHWIO TMepBOi [OMOILK NOCTpaJaBlIEMy B
3aBHCUMOCTH OT XapaKTepa TpaBM, pPaHEHMH, OTpaBJEHMil, YKYyCOB WM YKaJIMBAHUH AIOBHTBIX
KHBOTHBIX,  MODAXEHMH,  BBI3BAHHBIX  MEXAaHHYECKMMH, XHMUYECKHUMH,  3IEeKTPHUECKHMH,
TEPMHYECKMMH MOPAKAIOLINMH  (AKTOpaMH, BO3NEHCTBHEM H3IYYeHHSA, M JAPYTHX COCTOSHHIA,
YTPOXKAIOIINX €r0 KU3HH H 3J0POBEIO:

- npu  pawenuu  2pyoHolu  KlemKku -  HaJOKEHHE  OKKIH3HOHHOM
(repMeTU3UpYIOLIEl) MOBA3KH;

. npu ompasnenuu Yepes pom - NPOMBIBAHHE JKeNyIKa MyTEM MpHEMa BOIBI U
BBI3bIBAHUS PBOTEI;

. npu mpasmax, 6030eCmeusx U3IY4eHUs, GbICOKUX MEMNepamyp, XUMUYECKUX
gewecms, YKycax uiu Yrcalu8aHusax A006UMslX HCUBOMHBIX - OXJIaKIECHUE,

. npu  aggexmax  6030elicmuUL  HUSKUX mesmnepamyp -  TpOBEIECHUE
TEPMOU3O0JIALUH U COTPEBaHHUS;

. npu mpasemax pasiuyHelx odracment meada - Hal0KEHUE MOBA30K;

. npu. mpaemax paziuyHLlX wacmeil meaa - TPOBEAEHHE UMMOOWIM3ALMU

(00e3BHKHBAHHA) C MCMONB30BAHMEM MEIHLMHCKHX M3IeNuil WM MOAPYYHBIX CPEICTB;

aYTOMMMOOH/IH3ALHUA WX O0E3IBIKMBAHHE PYKAMH TpPaBMHPOBAHHBIX 4YacTed Tena, AIA

00€3001MBaHHA U NPEIOTBPALIEHHS OCT0KHEHHIA;

. npu. CYOOPOXUCHOM NpUCHIYNe, CONPOBONCOAIOWUMCS NOMepeli COHAHUS - HE

TIpEMATCTBYS CyIOPOKHBIM ABHKECHUSM, NPEIOTBPALIEHHE TONOIHUTEIBHOIO TPABMHPOBAHHS

TOJIOBBL, MOCIC OKOHYAaHHA CyJOPOXKHOILO MPHCTyNa - MOLAepP:KUBAaHHE MPOXOJIUMOCTH

ABIXaTEbHBIX MyTeH, B TOM YMC/le MOCPEACTBOM MPUAAHHS MOCTPANaBLIEMY YCTOHYMBOrO

OOKOBOTO MONOKEHHUS.

9.5.7. OxasaHue MOMOILM MOCTpajaBlueMy B MPHHATUH JEKApPCTBEHHBIX npenapaToB As
MEIMIMHCKOrO NPUMEHeHHs, HA3HAUEHHBIX €My paHee JeyallliM BPayoM.

9.5.8. IlpuaaHue 1 noazepsKaHue ONTHMATBHOTO IONOKEHUS Tela MOCTpajaBIIero.

9.5.9. BEI30B CKOpOH MeIHLMHCKOH MOMOLIU (€C/IH BBI3OB CKOpOH MEIHULIMHCKOM MOMOIIHK He
ObLIT OCYLIECTBIEH PaHee), OCYILECTBIEHHE KOHTPOS COCTOAHHS MOCTpaJaBLIEro (HalUYHs CO3HAHMS,
ABIXaHHS, KPOBOOOpALIEHMA M OTCYTCTBHS HApYKHOTO KPOBOTEUEHMs), OKa3aHHe MOCTpaaaBLUEMy
MCUXONIOTHYECKOH  MOJICPKKH, [EpeMelleHHe, TPaHCIIOPTHPOBKA MOCTpadaBlIero, mepejaya
MOCTPajaBIIEro BBIC3NHOH OpHrage CKopoill MeIMUMHCKOH MOMOLIM, MEIMLMHCKON OpraHH3aLmi,
COELHABHBIM CTyK0aM, COTPYAHHKH KOTOPBIX 0053aHbl OKa3bIBaTh NEPBYIO MOMOLIE B COOTBETCTBHH
¢ DeepanbHBIMU 3aKOHAMHU MM HHBIMH HOPMATHBHBIMH MIPABOBBIMH aKTAMH.

IIpozpayyy uncmpyrmasica paspaboman
Hhuoicenep no oxpane mpyoa I xamezopuu B.B. Bepuenro



